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The Association of University Engineers

Duties of Chairperson

The Chairperson will be expected to hold term of office for two years.  
During the term of office it is anticipated that the Chair would 
carry out the following duties:
· Attendance and chair of the AUE Executive meetings (quarterly)
· Attendance at the AUE Conference including AGM, opening the conference, chairing the conference dinner with after dinner speeches and closing the conference as necessary
· Attendance at the Higher Education Estates Associations Forum (twice per year)
· Attend liaison meetings with other associations (ad-hoc)
· Arrange pre-conference venue suitability visit (annually)
· Lead sub-committee group(s) of the executive
· Prepare and present chairperson’s report to the AGM

· To actively promote the Association whenever possible

· To respond or arrange response to Government consultation paper(s) which are considered applicable to the Association
Commitment of time:
It is estimated that the above duties will require a minimum of 20 working days per year
Attendance at Executive Meetings 




3 days

Attendance at Conference & AGM




3 days

Attendance at HEEAF meetings




2 days

Attendance at Regional Meetings




3 days

Administration (optional in working hours or in own time) 
9 days

The post-holder will remain a member of the Executive Committee for a further year as past chair. The past chair role is to assist the existing chairperson in handover and to enable continuity of the post.
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